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Annual Report

and

Financial Statements

of the

Parochial Church Council

of

____________________Church

_____________________

Suffolk

For the year ended 31 December………….     

Prepared under the Receipts and Payments Accounting Basis

General Information:

	Church:
	
	

	Address:
	
	

	
	
	

	
	
	

	Postcode:
	
	


	
	Incumbent
	Correspondent

	Name:
	
	

	Address:
	
	

	
	
	

	
	
	

	Postcode:
	
	

	Telephone:
	
	

	
	
	

	
	Bankers
	

	Name:
	
	

	Address:
	
	

	
	
	

	
	
	

	Postcode:
	
	

	
	Examiners
	

	Name:
	
	

	Address:
	
	

	
	
	

	
	
	

	Postcode:
	
	


	Church Return by Type
	
	

	
	
	

	Electoral Roll – Resident:
	
	

	Electoral Roll – Non- Resident:
	
	

	Average Weekly Adult Attendance
	
	

	Average Weekly Young Persons Attendance:
	
	


Aims and Objectives:

The Parochial Church Council has the responsibility of co-operating with the minister in promoting in the ecclesiastical parish the whole mission of the Church, pastoral, evangelistic, social and ecumenical [PCC (Powers) Measure 1956 Section 2].

Membership of the Parochial Church Council:

Members of the PCC are either ex officio or elected by the Annual Parochial Church Meeting (APCM) in accordance with the Church Representation Rules.

	
	Name
	Term of Office Ends/Ended

	
	
	

	Incumbent:
	
	

	
	
	

	Other Clergy:
	
	

	
	
	

	
	
	

	Reader(s):
	
	

	
	
	

	Wardens(s):
	
	

	
	
	

	
	
	

	Deanery Synod Representative(s):
	
	

	
	
	

	
	
	

	
	
	

	Elected Member(s):
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Co-opted Member(s):
	
	

	
	
	

	
	
	

	
	
	


Committees of the Parochial Church Council

The PCC operates through a number of committees that meet between full meetings of the PCC:

Standing Committee:

This is the only committee required by law. It has the power to transact the business of the PCC between its meetings, subject to any directions given by the Council.

Other Committee(s):

Review of the Year.

RISK ASSESSMENT
During the year, the PCC carried out a detailed review of the church’s activities [as charity trustees] and produced a comprehensive, strategic plan setting out the major opportunities available to the Church, and the risks to which it is exposed.  The PCC monitors progress against the strategic objectives set out in the plan at each meeting and a comprehensive review of the plan is carried out annually.  As part of this process the PCC has implemented, a risk management strategy which covers:

1. Financial Risks – this is most common risk to be managed through budget, internal audit and proper financial procedures.

2. Reputational Risk – unwelcome publicity which hinders the mission of the Church.

3. Statutory and Legal Requirements, to cover health and safety, employment law, child protection and associated difficulties, which could lead to compensation claims.

4. Operational Risk threats to the Church ability to deliver its objectives.

The PCC [as Charity Trustees] have established systems and procedures to mitigate those risks identified in the plan.  The implementation of procedures designed to minimise any potential impact on the charity, should any of those risks materialise, is set out below.

On behalf of the PCC

_________________________________________ [Chairman]

___________________



 [Date]

Independent Examiners Report to the Parochial Church Council for the year ended on 31 December     

This report on the accounts of the PCC for the year ended 31 December      which are set out in pages      and      is in respect of an examination carried out under Regulation 3 (3) of the Church Accounting Regulations 1997 to 2001 [“The Regulations”] and s.43 of the Charities Act 1993 [“The Act”].
Respective Responsibilities of Trustees and Examiner.

As the members of the PCC you are responsible for the preparation of the accounts; you consider that the audit requirement of Regulation 3 (3) d section 43 (2) of the Charities Act the Act do not apply. It is my responsibility to issue this report on those accounts in accordance with the Terms of Regulation 25.

Basis of Independent Examiner’s Report
My examination was carried out in accordance with the General Directions given by the Charity Commission under section 43 (7) (b) of the Act and to be found in the Church Guidance 2001 Edition issued by the Finance Division of the Archbishops’ Council. That examination includes a review of the accounting records kept by the PCC and a comparison of the accounts with those records.  It also includes considering any unusual items or disclosures in the accounts and seeking explanations from you as trustees concerning any such matters.  The procedures undertaken do not provide all the evidence that would be required in an audit, and consequently I do not express an audit opinion on the view given by the accounts.

Independent Examiner’s Statement
In connection with my examination,

1. no matter has come to my attention which gives me reasonable cause to believe that in any material respect the requirements

· to keep accounting records in accordance with section 41 of the Act; and

· to prepare accounts which accord with the accounting records and to comply with the requirements of the Act, and the Regulation have not been met; or

2. to which, in my opinion, attention should be drawn in order to enable a proper understanding of the accounts to be reached;

3.  the following matter[s] are brought to attention In connection with my examination - [please add here or on the reverse]  

[delete above section[s] as necessary]
[Signed]
____________________________________________

[Name]

____________________________________________

[Address]
________________________________



________________________________

[Postcode]
___________


[Date]
_________________

FINANCIAL STATEMENT FOR THE YEAR ENDED 31 DECEMBER     
General Fund Receipts and Payments Account.      Current Year                      Last Year

	
	
	
	
	

	Receipts
	£
	£
	£
	£

	Incoming resources from donors
	
	
	
	

	   Planned giving
	
	
	
	

	   Collections and other giving
	
	
	
	

	   Income tax recovered
	
	
	
	

	Other voluntary incoming resources
	
	
	
	

	   Legacies
	
	
	
	

	   Donations
	
	
	
	

	   Grants
	
	
	
	

	Income from generating activities to further the work of the church
	
	
	
	

	   Sale of magazines
	
	
	
	

	   Contributions for local community use of church 
   centre
	
	
	
	

	   Fees
	
	
	
	

	Income from operating activities to generate funds
	
	
	
	

	   Magazine advertisements fees
	
	
	
	

	   Rent from lettings
	
	
	
	

	   Summer fete/Christmas bazaar/rummage sales
	
	
	
	

	Income from investments
	
	
	
	

	   Bank interest
	
	
	
	

	   
	
	
	
	

	
	
	
	
	

	    TOTAL RECEIPTS
	
	
	
	

	Payments
	
	
	
	

	Grants to further the work of the church
	
	
	
	

	   Church overseas
	
	
	
	

	   Relief and development agencies
	
	
	
	

	   Home mission
	
	
	
	

	   Secular charities
	
	
	
	

	Activities directly relating to the work of the church
	
	
	
	

	   Diocesan/deanery parish share
	
	
	
	

	   Church expenses
	
	
	
	

	   Clergy expenses
	
	
	
	

	   Cost of services
	
	
	
	

	   Printing the magazine
	
	
	
	

	   Building maintenance
	
	
	
	

	   Cleaning church centre
	
	
	
	

	   Training courses
	
	
	
	

	Church management and administration
	
	
	
	

	   Administration
	
	
	
	

	   Printing/stationery/post/fees, etc.
	
	
	
	

	   Parish administrator
	
	
	
	

	Cost of generating funds
	
	
	
	

	   Fetes, bazaars, other events
	
	
	
	

	   Cost of stewardship campaign
	
	
	
	

	    TOTAL PAYMENTS
	
	
	
	

	
	
	
	
	

	Excess of receipts/payments over payments/receipts
	
	
	
	

	
	
	
	
	

	Bank deposit & current accounts at 1 January     
	
	
	
	

	
	
	
	
	

	Bank deposit & current accounts at 31 December     
	
	
	
	


[*] Restricted/Designated Fund Receipts and Payments Account.

	
	
	
	
	

	Receipts
	£
	£
	£
	£

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	    TOTAL RECEIPTS
	
	
	
	

	Payments
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	    TOTAL PAYMENTS
	
	
	
	

	Excess of receipts/payments over payments/receipts
	
	
	
	

	Bank deposit & current accounts at 1 January     
	
	
	
	

	Bank deposit & current accounts at 
31 December     
	
	
	
	


                                     [*] Restricted/Designated Fund Receipts and Payments Account.

	
	
	
	
	

	Receipts
	£
	£
	£
	£

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	    TOTAL RECEIPTS
	
	
	
	

	Payments
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	    TOTAL PAYMENTS
	
	
	
	

	Excess of receipts/payments over payments/receipts
	
	
	
	

	Bank deposit & current accounts at 1 January     
	
	
	
	

	Bank deposit & current accounts at 
31 December     
	
	
	
	


[*] Enter name of Fund

[*] Restricted/Designated Fund Receipts and Payments Account.

	
	
	
	
	

	Receipts
	£
	£
	£
	£

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	    TOTAL RECEIPTS
	
	
	
	

	Payments
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	    TOTAL PAYMENTS
	
	
	
	

	Excess of receipts/payments over payments/receipts
	
	
	
	

	Bank deposit & current accounts at 1 January     
	
	
	
	

	Bank deposit & current accounts at 
31 December     
	
	
	
	


[*] Restricted/Designated Fund Receipts and Payments Account.

	
	
	
	
	

	Receipts
	£
	£
	£
	£

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	    TOTAL RECEIPTS
	
	
	
	

	Payments
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	    TOTAL PAYMENTS
	
	
	
	

	Excess of receipts/payments over payments/receipts
	
	
	
	

	Bank deposit & current accounts at 1 January     
	
	
	
	

	Bank deposit & current accounts at 
31 December     
	
	
	
	


[*] Enter name of Fund

Statement of Assets and Liabilities at 31 December


	Monetary Assets
	General
	Fabric
	
	
	
	
	
	
	Total
	Total

	
	Fund
	Fund
	
	
	
	
	
	
	
	

	
	£
	£
	£
	£
	£
	£
	£
	£
	£
	£

	
	
	
	
	
	
	
	
	
	
	

	Bank Current A/c
	
	
	
	
	
	
	
	
	
	

	Bank Deposit A/c
	
	
	
	
	
	
	
	
	
	

	CCLA Deposit
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Total cash
	
	
	
	
	
	
	
	
	
	


Debtors
	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Other assets

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Liabilities

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Non-monetary assets

Approved by the Parochial Church Council on ______________________________

and signed on its behalf by:

_______________________
[Chairman]

The note(s) on the following page(s) form part of these accounts.

NOTES TO THE FINANCIAL STATEMENTS

For the Year Ended 31 December     

1. Accounting Policies of the Parochial Church Council

The Financial Statements of the PCC have been prepared in accordance with the Church Accounting Regulations 1997 to 2001 [“The Regulations”] using the Receipts and Payments basis.

Funds
General funds represent the funds of the PCC that are not subject to any special restrictions regarding their use and are available for application to the general purposes of the PCC.  These include funds designated for a particular purpose by the PCC.

The accounts include monetary transactions, assets and liabilities for which the PCC can be held responsible.  They do not include the accounts of other Church groups that owe an affiliation to another body, nor those that are informal gatherings of Church members.

Subject to the above, receipts and payments include income as received and expenditure when irrevocably paid.

Statement of Assets and Liabilities

The following assets are recognised but not necessarily valued in the Statement of Assets and Liabilities:

· Moveable church furnishings held by the churchwardens on special trust for the PCC and which require a faculty for disposal.

· Land and buildings held on behalf of the PCC.

· Other fixtures, fittings and office equipment where the PCC is free to dispose of such assets without faculty and where the original cost exceeded £1,000.

· Amounts owing from the Inland Revenue where a formal claim has been made.

· Any other amounts owing to the PCC including church hall lettings and insurance claims.

· Legacies where formal notification of entitlement and amount has been received at 31 December by the PCC.

· Investments held beneficially by the PCC.

Closing bank balances as shown in the receipts and payment account.

The following liabilities are recognised in the Statement of Assets and Liabilities

· Any loan or overdraft advanced to the PCC.

· Any arrears of Diocesan Quota or Parish Share.

Creditors for goods or services where the supply has been received and invoiced by 31 December     .
�
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